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Click "OK" to report this email to the IRT
v Information Security Office.

Hello, good day, | am Peter, an alumni of the college. | have

Thank you for your report.
an aunt, Mary, who is moving to the college area after the

3. Click the OK button to complete the report.
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1. First select, open, or preview the message you want to report. —
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2. Click onthe [...] menu along the menu bar and scroll down
to the Report Phishing button. D
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3. Click the OK button to complete the report.

Click "OK" to report this email to the IRT B Get Add-ins

Information Security Office.

Customize Toolbar...
Thank you for your report.
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Click "OK" to report this email to the IRT
Information Security Office.
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Select the message you want to report.

Click the three dots [...] under the message date.
Click the Report Phishing button.

Click OK to complete the report.
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G Outlook in Microsoft 365 online
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Add to Safe senders

A Dog Sitter Needed Mark as junk

Peter Mark as phishing
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Block Peter

Hello, good day, | am Peter, an alumni of the college. | have an aunt

college area. Assign policy b%. Categorize v
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Translate s 2 A
Peter B &y Click "OK" to report this email to the IRT
Show in immersive reader Information Security Office.
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View message details
Hello, good day, | am Peter, an alumni of the Thank you foryour report.
Open in new window college. | have an aunt, Mary, who is moving to
Like OK
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@« Report Phishing ‘

1. First select, open, or preview the message you want to report.

2. Click the [...] menu to the right of the message, then choose the Report
Phishing button.

3. Click OK to complete the report.

4. To make it easier, you can "pin” the Reporter button (see next page)
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Login to Microsoft 365 (portal.office.com) with your Sac State

credentials and open Outlook.

Select Settings > View all Outlook settings > Mail > Customize actions.
Scroll down and click the checkbox for Report Phishing (if unchecked).
The PhishMe Reporter button will now appear in message menu.

CALIFORNIA STATE UNIVERSITY

SACRAMENTO



http://portal.office.com/

